Requesting the BCI and FBI Background Checks

The purpose of this guidance is to (1) tell you which reason codes to use when requesting BCI
or FBI background checks and (2) explain what reason codes are.

There are two types of web check software. One type lists the actual reason code which is the
statute that requires the background check. The other type lists the title of the reason code.
You need to find out from your web check provider which type of software it has so that you
know whether to provide a statute for the reason code or a title for the reason code.

1. What BCIl Reason Codes to Use

For employment with DODD, or a county 1. Statute “5123.081” or

board of developmental disabilities 2. the title “Employees of DODD, county boards of
DD and contracting DD.”

For employment in a direct services position 1. Statute “5123.081” or

with a provider or subcontractor * 2. the title “Employees of DODD, county boards of
DD and contracting DD.”

For those seeking certification as an 1. Statute “5123.169” or

independent provider or an agency CEO 2. the title “Applicant for a supported living
certificate.”

2. What FBI Reason Codes to Use

“For employment with DODD, or a county
board of developmental disabilities

Statute “5126.28” or
the title “Employment with DODD”

For employment in a direct services position
with a provider or subcontractor

Statute “5126.28" or
the title “Employment with DODD”

For those seeking certification as an
independent provider or an agency CEO

N i) =N -

Statute “5126.28” or
the title “Employment with DODD”

Remember, you must submit your request for a FBI check directly to BCI.

Following, you will find background and reasoning explaining why you are to use these codes.

A. What are reason codes and why are they needed
A reason code is (1) the specific Ohio Revised Code statute that requires the background
check and (2) the specific Ohio Revised Code statute that requires BCl to conduct the

background check.

" Includes employee recalled or re-employed after a layoff.
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There are many statutes that require BCl and the FBI to conduct background checks. It is
important to use the correct reason code because failure to do so means BCl is not looking at
the correct statute that authorizes it to conduct the background check on the
applicant/employee. If the incorrect reason code is provided, BCI will be looking at the wrong
list of offenses.

B. Which statutes require background checks within Ohio’s developmental
disability system

R. C. 5123.081 requires background checks of employees of DODD, county boards of
developmental disabilities and people employed in direct services positions. R. C. 5123.169
requires background checks of applicants for certification as independent supported living
providers and agency CEOs of supported living providers.

C. What if an agency provides services to individuals with DD as well as individuals
in the health, Medicaid or aging systems

The Iisi of disqualifying offenses for workers in the Health, Medicaid and Aging systems is the

same. Therefore, if you are an agency that provides services in multiple systems and must
comply with one or more of the statutes listed above, you can use one reason code to cover all
systems. For example, you can use reason code 5123.081 or its literal translation
“Employees of DODD, county boards of DD and contracting agency.”

If you must comply with the background check requirements for a different state agency, such
as the Department of Education or children services, you will need to run separate background
checks on the applicant/employee using two different reason codes to make sure that you are
complying with the requirements of both statutes.

For further information on background checks see the Power Point presentation “Background
Checks Employment” on the website of the Ohio Department of Developmental Disabilities.

You can find the presentation at:

Dodd.ohio.gov

Click on key for DODD Gateway

Click on “Providers” or “County Boards”
Click on Resources and Tool

oA LNA

Attached are the lists of BCl and FBI reason codes for WebCheck. Please note the list of BCI
and FBI reason codes on BCI's website have not been revised to match the WebCheck reason
codes.

" Only if the background check is required by one of the following statutes: R.C. 173.27, R.C.
173.38, R.C. 3701.881, R.C. 5166.34, R.C. 5164.34, R.C. 5164.342.
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